CARE PACKAGE CHECKLIST

	
	TO DO
	Completed

	1
	Email the missionaries and ask them:

· what they and their children would like to receive in the care package – a surprise is good, but getting what you want may be even better!
· whether they will have to pay customs duties, or if there are any other difficulties in sending packages (e.g. will it be stolen?)
· to take some photos when they open the package and send them to you so you can show the church.
	

	2
	Prepare your material:

1. Adjust the sample ‘tear off’ list below, and make a list of the items you want to send in your care package. Some hints: 

· make sure there is something for everyone in the family. 

· think about how much the package is going to weigh and how large it will be when you put it together

· remember to give people a deadline date and ask them to give some money towards postage costs; it may be helpful to find out from Australia Post approximately how much these costs will be
2. Make a PowerPoint slide to use during announcements in your church services to advertise the care package.
3. Make a box for people to put the gifts in after they have bought them.
	

	3
	Organise with the Senior Minister when you will launch the ‘Care Package’ idea – look for a week when there’s not going to be too many competing announcements.
	

	4
	Organise people in each service to take responsibility for:

· making announcements about the care package 

· answering any questions people may have

· taking the list around after the service and asking people if they would like to be involved (you can organise to leave the list in the box after each service so it can be picked up by the next coordinator)
	

	5
	Launch the Care Package on the Sunday you have chosen. Remember to put the box in the church and tell people where it is so they can drop their gifts off.
	

	6
	Remind people one week before the deadline to bring their gifts in.
	

	7
	Pack the care package and send it off!
	

	8
	Celebrate the package arriving:

If the missionaries send photos, show them to the congregation, pray for the missionaries, and let people know which missionary you’re going to send the next package to!
	


Care Package for our Missionaries!

	Item
	Name
	Reminder...please take it with you

	Puzzle book age 8
	Sarah Smith
	

	Calendar
	
	Calendar + $8 postage 

please return above item to Jane Smith or Bob Jones by 21/3/09

	Paper back novel for age 6
	
	Paper back novel for age 6 + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09

	6 X Violet crumble bars
	
	6 X Violet crumble bars + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09

	250gm jar of Vegemite
	
	250gm jar of Vegemite + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09

	Pack of Tim-Tams
	
	Pack of Tim-Tams + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09

	Tin of Milo
	
	Tin of Milo + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09

	5 X Freddo Frog
	
	5 X Freddo Frog + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09

	3 X Cherry Ripe bars
	
	3 X Cherry Ripe bars + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09

	Box of Pizza Shapes
	
	Box of Pizza Shapes + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09

	Logic Puzzles book
	
	Logic Puzzles book + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09

	Crossword book
	
	Crossword book + $8 postage

please return above item to Jane Smith or Bob Jones by 21/3/09


